
INTERVIEW SKILLS 
AND TECHNIQUES



Purpose :

• An opportunity to sell yourself

• Compare abilities of candidates  

• Select the most suitable 



Prepare :

• Find out about the 
company

• Know how to get 
there

• Dress appropriately

• Be well groomed 

• Take resume copies

• List questions



Tips:

• Arrive on time

• Be polite

• Listen Carefully

• Speak Clearly

• Have relative 
examples

• Dress to company 
standards



Remember

• Presentation is important

• Be punctual.

• Spend a few minutes recalling 
important points

• RELAX!! Visualise success –
Be positive, enthusiastic and 
SMILE ��� �



Your name is called…

• Greet the person, shake hands

• Sit down - only when asked

• Sit up straight, keep good eye contact –
remember communication skills

• Be prepared to talk about 
YOURSELF!!!!



Answers

• Consider :
- principles involved
- how would I do it?

• Acknowledge difficulties & use personal examples.  

• Be clear about principles versus practices
- why versus how



• Don’t be afraid to repeat 
yourself

• Use examples

• If unclear, question panel



Typical Questions that might be asked:

What do you think are some of theWhat do you think are some of the

questions that might be asked?questions that might be asked?

Think of the employability skillsThink of the employability skills

- Discuss



Questions you can ask:

What do you think are some of theWhat do you think are some of the

questions that you could ask?questions that you could ask?

- Discuss



At the end of the interview:

• Thank the interviewers for their time

• Shake hands

• End with – I look forward to hearing 
from you. 



AFTER THE INTERVIEWAFTER THE INTERVIEW



Breathe

The hard part is now over –

relax until you hear how 

you went.



When you’ve heard something:

• Ask for feedback

• Thank the employer
for their time


