EMPLOYABILITY
SKILLS



What are Employability Skills?

Foundation skills for any

workplace
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Key Features of Employability Skills:

Attributes which contribute to your
overall employabillity

Emphasis on quality, and continuous
Improvement

Recognition of the value of
earning and the importance of
Ifelong learning




Transferable Skills

Activity
- What are they?




Employability Skills
For example:

Coaching a sporting team... leadership
and communication

Raise funds for charity...
community spirit, responsibility and
money handling skills.



Communication Skills

e Listen & understand

e Speech clear & direct
e Writing

« Negotiating
 Persuade effectively

e Be assertive



Teamwork Skills

Work as an individual or team
member

Recognise & respecting diversity

Be flexible

Motivate for high performance



Problem-solving Skills



Initiative and Enterprise Skills

L

Be creative

|dentify opportunities not
obvious to others

Put ideas into action

Develop a strategic,
creative, long-term vision



Planning and Organising Skills

Manage time and priorities
Be resourceful
Establish clear goals

Adapt to a changing world



Self-management Skills

Create a life/ work
balance

Have knowledge &
confidence in your
own ideas

Take responsibility

Evaluate & monitor
your own
performance



Learning Skills

Manage your own learning
Use a range of mediums to learn

Have enthusiasm for ongoing
learning

Be open to new ideas



Technology Skills

Have a range of basic IT skills
Use IT to organise data
Be willing to learn new IT skills

Have OHS&W knowledge to
apply technology



Employability Skills

Transferable

Developed through
participation in workforce,
family & community life.

Recognise value of learning
and importance of life-long
learning.



Employability Skills

Planning &
Organising Skills

Self-Management
Skills

Learning Skills

Technology Skills

Communication
Skills

Team-work Skills

Problem Solving
Skills

Initiative &
Enterprise Skills



Personal Attributes

Sense of humour

Balanced attitude to
work and home life

Abllity to deal with
pressure

Motivation
Adaptability

Positive self-esteem

Loyalty

Commitment

Honesty & Integrity
Enthusiasm
Reliability

Personal presentation

Commonsense



Employability Skills:

Give you the
opportunity to follow
your dreams
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